
**Steps to Make a One Time Payment of any amount** 
 

1.) To make a payment different from the current balance. Start by selecting the “Pay Now” 
button. 

 
2.) If you have an existing payment option, you may select “Use Saved Payment 

Information (Express Option)” if not, select “Create New Payment Method” and enter in 
your information. Then hit continue.  

 
 

 
 
 
 
 
 
 
 
 
 



3.) Make sure “One-Time Payment” is selected and chose when you would like the 
payment to be made.  

 
4.) You can either chose to pay the “Full Balance” or type in the amount you would like to 

pay. Once you indicated the amount you would like to pay click “Make This Payment 
Now”.   

 

 
 
 
 
 
 
 
 
 

 


