**Steps to Make a One Time Payment of any amount**

1.) To make a payment different from the current balance. Start by selecting the “Pay Now”
button.

Jal @RAMOUNT

Test Account
Test Account
Home
Payments Your Current Balance

$10.00

Next bill due on January 05, 2023
Shared Documents

Gl SetUp Autopay

Property Details

January (This Month)

View Another Unit

Description Amount

Account Profile Maintenance Fees Received $10.00

Charged on 01/05/2023

Help

Total Balance $10.00

Upcoming Events
There are no scheduled events within the next 12 months

View Calendar

2.) If you have an existing payment option, you may select “Use Saved Payment
Information (Express Option)” if not, select “Create New Payment Method” and enter in
your information. Then hit continue.

Make a Payment
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Payment Method Verify Details Confirmation
Calendar

O Use Saved Payment Information (Express Option)
Shared Documents

@ Save time by choosing a payment method you have previously used.
Insurance

Saved Payment Methods

Property Details

Bank Account ending in #7806

View Another Unit (st
[CUTTNTIN  Cancel Payment

A it Profil
ccomntiyoRe Create New Payment Method

Help




3.) Make sure “One-Time Payment” is selected and chose when you would like the
payment to be made.
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Payments Payment Method Verify Details Confirmation

Calendar
Choose Payment Amount and Date

Shared Document
bt iinies One-Time Payment  [JESREREN

Insurance
Your current balance

$10.00 chrseveusts
Next bill due on

View Another Unit 01/05/2023

Property Details

Account Profile When should this payment be made?

01/05/2023

Help
How much do you want to pay?

©  Full Balance ($10.00)

$
Payment Amount $10.00
Transaction Fee: @ $0.00

You are about to pay

$10.00

Make This Payment Now IS VRIS SVENIQURTE]

pay. Once you indicated the amount you would like to pay click “Make This Payment

Now”
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Payments

Choose Payment Amount and Date

Calendar One-Time Payment  IESEEREN
Shared Documents. Your current balance
$10.00 Charge Details

Next bill due on

Property Details 01/05/2023

Insurance

View Another Unit When should this payment be made?

01/05/2023 @
Account Profile

How much do you want to pay?

Help
Full Balance ($10.00)

© $ 400000

Payment Amount: $4,000.00
Transaction Fee: @ 5000

You are about to pay

$4,000.00
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