
**Steps to Setup and Edit AutoPay** 
 

1.) Log into your portal using your email and password at the following link: 
https://paramountpropertymanagement.appfolio.com/connect. 

 
2.) On the Home Page, select “Set Up Autopay.” 

 
 

 
 

3.) You may “Use Saved Payment Information” or select Create New Payment Method. For 
a fee free option select “Pay via eCheck” and fill out your banking information.  
 
 

 
 
 
 
 



 
4.) Once you have successfully filled out your bank account information press “continue.” 

 

 
 
 

 
 

5.) On the Auto Pay screen you have a few options.   
a. You can give the payment a name for your own identification. For example, 

Quarterly Dues. 
b. Select when you would like to make your first Payment. Since 1/06/2023 was 

selected, subsequent payments will be on the 6th day of the month.  
c. You can choose between paying the Full Balance or specifying a specific value 

and timeframe. If you pick Full balance, it will look at your balance on the date 
specified earlier and pay the full amount. If your balance is zero, there will be no 
charge for that month.  

d. When you have made your choices select Create Autopay.  
 
 

 



 
 
 
 
6.) Congratulations you have successfully set up your Autopay! You can make changes to 

your Autopay on your Payments tab. These options include: 
a. Edit: If you would like to change the day of payment or the amount. 
b. Delete: If you would no longer like to have autopayment. 
c. Skip this payment: If you would like to skip the next autopayment. 

 

 


